The Japanese Language School of Greater Boston is excited to introduce our Online Payment Portal. Parents can
now access a secure site online to submit payments for tuition and materials conveniently.

Important Information

e Payments made through the Payment Portal are processed through a domestic network. Please ensure that
your bank is a domestic bank or can process domestic ACH transactions.

e Please use the Payment Charts to determine your Selection number and payment amount.
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https://sites.google.com/a/jlsboston.org/jpsite/onlinepaymentJE

Accessing the Online Payment Portal

1. Navigate to the Online Payment Portal through the Japanese

Language School website. A link to the Payment Portal labeled .
“Brookline Bank” is located at the bottom of the Payment Charts BI’OOkllneBank

page. Select this link.

2 You will be directed to the Payment Portal’s main login page. From here you can create a user profile, log
into your existing profile, or make a payment as a guest.

*F1hEE—EE / Payment Charts

AAFTFILI 7Y FTHEARBOFEHTY. BREANDEENTT.
Please use English mode in alphabet; Japanese will be invalid.
Required Fields are outlined in red.

FRETOHEBEEDH AL TLFEEY,

Welcome to Our Online Payment Portal!
AYSASEIR—FIICESTE !

Welcome Parents to our Online Payment Portal! If this is your first visit, please select the Create Account link below to set up your access.

Please sign in to make a payment, view payment history, or manage payment accounts. To protect your account from unauthorized access, your session
will be closed after a period of inactivity. If your session ends, please log in again.

To make a donation or payment as a guest without creating an account, please select PAY AS A GUEST below.

For more information about the Japanese Language School, please visit our website here.

HMHTDHAE. FD [Create Account] A EBRL T, FPHD FEERL TLEEL,

FHOY hEERLTOFI2I3E. HXL HIELAVEEOFR. SMWTFTHIY ~OEBZIBZTENTEFY. FEFIELANSHRETILH.
Bentys3axEd, —EBEHANORBE. FLATFIHLET. By 3> T LEESE. BEOYIYLTIESL,

PRI MEERLEVT, FARELTERTLNENSES, To [PAYAS AGUEST] (FARI—THL) RS EBRLT{EEL.
R AFRBERICOVTORME. CE55M8FRITHA FEIEEEL,

PAY AS A GUEST /A O —H3Zihin »

Returning Users: ‘ Enter User Name ‘

‘ Enter Password ‘

Forgot usemame or password?

LOGIN >
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https://sites.google.com/a/jlsboston.org/jpsite/onlinepaymentJE

Creating A User Profile

1. Select the blue link labeled Create Account under the LOGIN button.

Returning Users:

Forgot username or password?

LOGIN >

Create Account

2. Complete the required fields on the following User Registration page, including:

User Registration

Is Business Account:

Username: Test User v
First Name: Test
Last Name: User
Secret Question: Question
Secret Answer: | eesese
Confirm Secret ANSwer: | sseeee
Address: 123 Boston Road

e Username: A green check mark (/) indicates an available Username.
A red X (X) indicates that this Username is unavailable.

e Secret Question/Answer: The Secret Question will be presented to you if you select “Forgot
username or password” on the main login page to retrieve your username or reset your password.
The Secret Answer is case-sensitive. It must be entered exactly as it was set up to proceed with a
username retrieval or password reset.

o Is Business Account: Please check this box if you will be paying from a business account.

NOTE: Please do not complete the Social Security Number and Driver’s License fields. This information is
not needed to process your payments.
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3. Select REGISTER at the bottom of the page to continue.

4. After successfully registering, your will be directed to a confirmation page. Select GO TO LOGIN PAGE to
return to the main screen.

User Registration Confirmation

Thank you for registering. You will receive an email confirmation shortly containing your login information.

GO TO LOGIN PAGE

5. An e-mail containing a temporary password will be sent to the e-mail address provided during User
Registration. Retrieve this temporary password for your first-time login.

From: cashmanagement@brkl.com [mailto:cashmanagement@brkl.com]
Sent: Thursday, November 15, 2018 1:45 PM

To:

Subject: Japanese Lang School of Greater Boston Inc Account Registration

Thank you for signing up for online payment.

Your new password is| Wlkj#3828

You will be asked to set a permanent password after logging in.

6. Enteryour selected Username and temporary password on the login page.

Returning Users: ‘ Test User ‘

Forgot username or password?

LOGIN >

7. You will be directed to the Password Expiration page. Input your temporary password and create a new,
permanent password to log in moving forward. Select RESET.

Password Expired

Current Password: ‘ [Current or Temporary Password |

; (@ Password must be at least eight characters long and
New Password: ‘ New Password | contains upper and lower case characters as well as digits and
. must not contain your user name.

Confirm Password: ‘ Confirm Password |

CANCEL RESET »>
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After successfully resetting your password, you will be presented with a confirmation. Select OK to return
to the login page.

Password Reset Confirmation

Your password has been reset. Please login with your new password.

You can now log in with your profile with your Username and permanent password. Upon logging in you
will see your Dashboard, from which you can navigate around to different pages within your profile.

Fih#—ESE / Pavment Charts

ANETILIFAY FTEBRBEOHFENTI. BEEATEENTT.
Please use English mode in alphabet; Japanese will be invalid.
Required Fields are outlined in red.

FRFETOMEEHOZF AL TLEE Y,

Welcome, Test notvour cogou s

MAKE A PAYMENT / &3l || EDIT PAYMENT OPTIONS / FihWVAT=a>miRE | EDIT PROFILE

Scheduled Transactions / FiE =41 CLVS32FALY

Next Bayment Date Amount Location

No records found

Transaction History / 323h\DFERE

Transaction ... Amount Payment Type  Status Location Description

20 Days Ago £630.00 Checking ‘Voided NO2

FULL TRANSACTION HISTORY / SzAL\ODIBEE

50f13
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Making A Payment as A User

1. Logininto your user profile. Select MAKE A PAYMENT from your Dashboard page.

Welcome, Test wetvour Logaues

MAKE A PAYMENT / 32841 EDIT PAYMENT OPTIONS / S2HALVA 3 3 2 0HEE EDIT PROFILE

2 Ifthis is your first time making a payment through your user profile, select ADD PAYMENT OPTION.

a
Make A Payment / &53ZFA0)
Pay This Amount: ‘ Required ‘
e e ‘ _ Select — . ‘ [ Remember this selection
Pay From Account: ‘ — Select - A8 ADD PAYMENT OPTION
Payment Date: 12/1/2018

3. You will be directed to your Payment Options settings, where you can add a new payment account or edit
an existing account.

Input your bank account information and select ADD PAYMENT.

Payment Options

Checking: XXXXXX3456 - Checking Account ending in 3456

|| same as profile

Payment Type: ‘ Electronic Fund Tr... Address: ‘ 123 Boston Road ‘
Account Type: ‘ Checking v
Name On Account: ‘ Test User ‘ .
City: ‘ Boston ‘
Routing Number: ‘ 211371489 P State/Region: ‘ Massachusetts (MA) v .
Account Number: ‘ 123456789 P Zip: ‘ 02116 ‘
Account Nick Name: Country: ‘ usAa v .

RESET ADD PAYMENT  »
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/. Afteradding your payment option, you will be directed back to the payment page. Select the Payment Charts
link at the top or bottom of the screen to bring up your Selection Number options.

NOTE: If making a donation, select Donation for your Selection Number and skip to Step 6.

ANBPILIT 7Ry SCHEBHRSD

Please use English mode in alphabet; Japanese will be invalid.

Required Fields are outlined in red.

FRRFOMEEEOHIATL TSV,

Welcome, Test wetvour Lot

Make A Payment / 4532340\
Pay This Amount: Required
Selection Number: _ Select — . Remember this selection
Pay From Account: - Select - v ADD PAYMENT OPTION
Payment Date: 12/6/2018

Please refer to the payment chart determine your Selection
Number and Option Number when submitting a payment.

5. Identify which Selection Number is appropriate for your student, and determine if any Option Numbers
apply to your payment.

A>T %3y Online Payment

TROEER - BMETINE-EE (RREERCHALER #2880, TAdBrookine BankU >/
INF DB S 2 THEIANTZELN,

Please refer to the charts below (for enrolled students and new students), and pay online following the Brookline
Bank link button below.

MRRAFYBEARCOVWTOFME, 55050 BA<IZE,
If you would like more information about Japanese Association of Greater Boston, please visit their website here.

{Ef8%E4EA  Enrolled Students

BAEAS InNET BEIRES
4 Grade JAGB E%ﬂ ﬂﬁg Total per Selection
. Tuition Material Fee
membership student Number
e
=8
310.00 10.00 320.00 E1
.45 |_Member | S 5 5
4-5 yrs olds IELH
Non-Member $340.00 $10.00 $350.00 E2
—
== [:3eT+TaWalal &44 BN e204 RN 2

6. Complete the Pay This Amount and Selection Number fields based on the Payment Charts. Select the Pay
From Account, Student ID, Payment Date, and include any Option Numbers or Comments that apply to
your payment. Select CONTINUE.

Make A Payment / d3374A0)

Pay This Amount: $350.00
Selection Number: E02 v Remember this
selection
Pay From Account: - Select - v
Student ID (e.g. 012345): 123456

Option Number (e.g. Option 1):
Comment:

Payment Date: 12/6/2018
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7. Review your payment information and Authorization Agreement, and select AGREE AND SUBMIT when
ready to submit your payment.

Confirmation

Please review the payment information and authorization agreement below for accuracy and select "Agree and Submit".

FIWEECFEESECHIRESL. 5. [Agreeand Submit] (AELTEE) 2ERLTLEZL. TTBZHIETTY.
Amount: $350.00

Selection Number: EO02
From Account:  Checking: XXXXXX6789

StudentID:: 123456

Authorization Agreement:

1, Test User, authorize Japanese Lang School of Greater Boston Inc to electronically debit my account for
the amount indicated above.

1 agree to have sufficient funds in my account for the transaction above, and understand that my financial
institution may assess fees if there are insufficient funds in my account. I acknowledge that it will not be the
responsibility of Japanese Lang School of Greater Boston Inc to pay any transaction fees that may be
assessed by my financial institution.

1In the case of a returned transaction, I authorize the resubmission of the entry and, as applicable, an
additional debit of the above account up to the state maximum return fee amount.

My entry of the information above and the acceptance of this agreement shall be my signature to execute this
transaction.

The acceptance of this agreement may be revoked, prior to the processing of this transaction, by contacting us -

at 721-AA1-2270
CANCEL AGREE AND SUBMIT  »

8. Youwill receive a Transaction Receipt once your payment request is complete.

You can print your receipt or save a digital copy to your computer. An e-mail confirmation will also be sent
to the e-mail you set up for your user. Select CLOSE to return to your Dashboard.

Transaction Receipt
Amount: $350.00

Selection Number: EQ2

Account#  Checking: XXXXXX5678
Transaction Date: 12/19/2018

Student ID:: 123456

Authorization Agreement:

I, Test User, authorize Japanese Lang School of Greater Beston Inc to electronically debit my account for
the amount indicated above.

| agree to have sufficient funds in my account for the transaction above, and understand that my financial
institution may assess fees if there are insufficient funds in my account. | acknowledge that it will not be the
responsibility of Japanese Lang School of Greater Boston Inc to pay any transaction fees that may be
assessed by my financial institution.

In the case of a retumed transaction, | authorize the resubmission of the entry and, as applicable, an
additional debit of the above account up to the state maximum retum fee amount.

My entry of the information above and the acceptance of this agreement shall be my signature to execute
this transaction

The acceptance of this agreement may be revoked, prior to the processing of this transaction, by contacting
us at 781-641-2370
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Delete or Edit A Payment

If you log in as a user to create your payments, you have the ability to delete and edit the Payment Date and Pay
From Account for future dated payments.

NOTE: Transactions can only be changed or deleted until 9:00PM ET the business day before the Payment Date.

1. Log into your user profile. Your upcoming transactions will be listed on your Dashboard under Scheduled
Transactions. If your transaction has been moved to Transaction History, it has been processed and can no
longer be edited.

Schedule Transactions / FTE AL TS SZFAL)

Next Payment Date Amount Location

I In 18 Days $350.00 E02 Enabled I

2 Select the payment to be changed. The payment line will expand to reveal full transaction details.
3. Editthe Payment Date (Start Date), Pay From Account (Select Account), or delete the transaction.
Select SUBMIT to process your changes.

Schedule Transactions / FiE =41 TULVSSZHALY

Next Payment Date Amount Location
In 18 Days $350.00 E02 Enabled
Amount: $350.00 Selection E02 w Select Account: Checking: XOOOKKX5675 v
Number: L J
Frequency: onceamonth » | Fa¥mentDay: | 19 » Start Date: 1211912018
#0Of 1 # Payments 0 Next Recurrence: 2/119/2018
Payments: Made:

ini v
Infinite Enabled I Delete Payment I EEEL
Payment

4. The page will refresh and your changes will be immediately reflected on your Dashboard.

Schedule Transactions / FTE A1 TLVSZIALY

Next Payment Date Amount Location

No records found
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Request A Username or Reset Password

If you log in as a user and you have forgotten your username or password, you have the option to request your
username and reset your password from the main login page.

1. Selectthe link labeled Forgot username or password? from the main login page.

Returning Users: ‘ Enter User Name ‘

‘ Enter Password |

I Forgot usemame or passward? I

LOGIN >

Create Account

2 You will be directed to the Username/Password Retrieval page. Select whether you would like to retrieve
your username or reset your password.

Username / Password Retrieval

1 have forgotten my username
® | have forgotten my password

Username: ‘ Username

If retrieving your username, select I have forgotten my username. Input the e-mail address used to register
your user and click NEXT.

'®' | have forgotten my username
/| have forgotten my password

Email Address: | JaneSmith@example.com

If resetting your password, select I have forgotten my password. Enter your username and click NEXT.

/1 have forgotten my username
'*' | have forgotten my password

Username: | Example User
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Secret Question

Question jAnswer ‘

CANCEL REQUEST PASSWORD  »

You will receive an e-mail with your username or a temporary password.

Japanese Lang School of Greater Boston Inc User Name Request »

cashmanagement@brkl.com 10:56 AM (0 minutes ago)

tome ¥

Your Japanese Lang School of Greater Boston Inc username is: Test User

Japanese Lang School of Greater Boston Inc Password Request

cashmanagement@brkl.com 10:58 AM (0 minutes ago)

tome ¥

Your Japanese Lang School of Greater Boston Inc password has been reset, as requested.

Your new password is: Khwf#9373

You will be prompted to correctly answer the Secret Question set up during User Registration. The Secret
Answer is case sensitive.

If you are resetting your password, please log in with your temporary password after receiving it and
create a new permanent password.
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Creating A Payment as A Guest

1.

2.

Select PAY AS A GUEST from the Payment Portal’s main login page.

Welcome to Our Online Payment Portal!
A>SA OFIR—FIICESTE !

‘Welcome Parents to our Online Payment Portal! If this is your first visit, please select the Create Account link below to set up your access.

Please sign in to make a payment, view payment history, or manage payvment accounts. To protect vour account from unauthorized access, your session
will be closed after a period of inactivity. If your session ends, please log in again.

To make a donation or payment as a guest without creating an account, please select PAY AS A GUEST below.

For more information about the Japanese Language School, please visit our website here.

MHTOFE. T [Create Account] RYLERRL T, FHD Y MEERL TIEEL,

FHOY FEEELTOTI>93E, BT, BTIUVEEDOTR. SXLWTHIY FOBBETZ LN TEET. FEFILANSRET Bz,
BErOTyz3>vd —EREANORVRS, F1LFIRLET. By a>iBTLIIEsE. BED/ /> LTS,

FHDY FEERLZNT, FARELTERVNENZIRE, T [PAY AS A GUEST] (FRARI—HHLY) RYDEERLTIESEL.
AR R EAERBERCOVTORMIE. CEahbFRIT U1 FEIBEEL.

| PAY AS A GUEST /R ha—H3z#ly  »

NOTE: If making a donation, select Donation for your Selection Number and skip to Step 4.

FihE5—EF / Payment Charts
ARNETILIFRY FTEEREDHENC I - &3 5
Please use English mode in alphabet; Japanese will be invalid.

Required Fields are outlined in red.
FRFTOBEFEEDHFATL T {ES W,

PAY AS A GUEST /"X 11— fALN

Selection Number: ‘ - Select - v

Pay This Amount: ‘ Required ‘

A>SA 2323y Online Payment

TROEER - HMETIGE SR EEEERIFALER) =TSRB(CE0. FEdMBrookline Bank'J >77
TS AL SA S THEIANCTTEL,

Please refer to the charts below (for enrolled students and new students), and pay online following the Brookline
Bank link button below.

MRABVBFEAZCDOVWTCOFEE. oEShBI5ALKEZ,
If you would like more information about Japanese Association of Greater Boston, please visit their website here.

I§8%4tA Enrolled Students

BEAS Nt BIRES
2% Grade JAGB Egﬂ ﬁbjﬁ Total per Selection
i . Tuition Material Fee
m rship student Number
=8
fEh . EE Member $310.00 $10.00 $320.00 E1
4-5 yrs olds EI==3=]
Non-Member $340.00 $10.00 $350.00 E2
=
== [eTeTaWalal 441 _EN 04 RN 2
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Select the Payment Charts link at the top or bottom of the screen to bring up your Selection Number options.

Identify which Selection Number is appropriate for your student, and determine if any Option Numbers
apply to your payment.
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4. Complete the Pay This Amount and Selection Number fields based on the Payment Charts. Complete all
other required fields and any optional fields that apply to your payment. Select CONTINUE.

PAY AS A GUEST /' X F1—H 374N

Selection Number: Donation v
Pay This Amount: $100.00
Donor Affiliation (Parents etc.): Parent
Donor Type (Individual or Corporation): Individual
Comment:
Payment Type: Bank v
Account Type: Checking v
Name On Account: John Smith

5. Review your payment information and Authorization Agreement, and select AGREE AND SUBMIT when
ready to submit your payment.

PAY AS A GUEST /4 A b1 —H3z#h0)Y

Please review the pavment information and authorization agreement below for accuracy and select "Agree and Submit”.

HWWEECRESF BRIV, F/2. [Agree and Submit] (FAIELTEE) FERLTLIZEN. CNTHEEIT T T,
Amount: $100.00

Selection Number: Donation

6. You will receive a Submitted Successfully message once your payment request is complete.

You can print your receipt or save a digital copy to your computer. An e-mail confirmation will also be sent
to the e-mail you set up for your user.

PAY AS A GUEST / "X b1 —H3ALN

Response:  Submitted Successfully
Amount: $100.00

Selection Number: Donation

Thank you for using our Payment Portal. If you have any questions or need any assistance, please reach out to the
JLS Office at (781) 641-2370 or info@jlshoston.org.
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